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Glossary of Acronyms, Terms, and 

Abbreviations 
 

 

ABC – Approved Budget for the Contract.   

 

BAC – Bids and Awards Committee. 

 

Bid – A signed offer or proposal to undertake a contract submitted by a bidder in response to 

and in consonance with the requirements of the bidding documents. Also referred to as 

Proposal and Tender. (2016 revised IRR, Section 5[c]) 

 

Bidder – Refers to a contractor, manufacturer, supplier, distributor and/or consultant who 

submits a bid in response to the requirements of the Bidding Documents. (2016 revised IRR, 

Section 5[d]) 

 

Bidding Documents – The documents issued by the Procuring Entity as the bases for bids, 

furnishing all information necessary for a prospective bidder to prepare a bid for the Goods, 

Infrastructure Projects, and/or Consulting Services required by the Procuring Entity. (2016 

revised IRR, Section 5[e]) 

 

BIR – Bureau of Internal Revenue. 

 

BSP – Bangko Sentral ng Pilipinas.  

 

Consulting Services – Refer to services for Infrastructure Projects and other types of projects 

or activities of the GOP requiring adequate external technical and professional expertise that 

are beyond the capability and/or capacity of the GOP to undertake such as, but not limited to: 

(i) advisory and review services; (ii) pre-investment or feasibility studies; (iii) design; (iv) 

construction supervision; (v) management and related services; and (vi) other technical 

services or special studies. (2016 revised IRR, Section 5[i]) 

 

CDA - Cooperative Development Authority. 

 

Contract – Refers to the agreement entered into between the Procuring Entity and the 

Supplier or Manufacturer or Distributor or Service Provider for procurement of Goods and 

Services; Contractor for Procurement of Infrastructure Projects; or Consultant or Consulting 

Firm for Procurement of Consulting Services; as the case may be,  as recorded in the Contract 

Form signed by the parties, including all attachments and appendices thereto and all 

documents incorporated by reference therein. 

 

CIF – Cost Insurance and Freight. 

 

CIP – Carriage and Insurance Paid. 

 

CPI – Consumer Price Index. 

 

DDP – Refers to the quoted price of the Goods, which means “delivered duty paid.” 
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DTI – Department of Trade and Industry. 

 

EXW – Ex works. 

 

FCA – “Free Carrier” shipping point. 

 

FOB – “Free on Board” shipping point. 

 

Foreign-funded Procurement or Foreign-Assisted Project– Refers to procurement whose 

funding source is from a foreign government, foreign or international financing institution as 

specified in the Treaty or International or Executive Agreement. (2016 revised IRR, Section 

5[b]). 

Framework Agreement – Refers to a written agreement between a procuring entity and a 

supplier or service provider that identifies the terms and conditions, under which specific 

purchases, otherwise known as “Call-Offs,” are made for the duration of the agreement. It is 

in the nature of an option contract between the procuring entity and the bidder(s) granting the 

procuring entity the option to either place an order for any of the goods or services identified 

in the Framework Agreement List or not buy at all, within a minimum period of one (1) year 

to a maximum period of three (3) years. (GPPB Resolution No. 27-2019) 

GFI – Government Financial Institution.   

 

GOCC – Government-owned and/or –controlled corporation. 

 

Goods – Refer to all items, supplies, materials and general support services, except 

Consulting Services and Infrastructure Projects, which may be needed in the transaction of 

public businesses or in the pursuit of any government undertaking, project or activity, 

whether in the nature of equipment, furniture, stationery, materials for construction, or 

personal property of any kind, including non-personal or contractual services such as the 

repair and maintenance of equipment and furniture, as well as trucking, hauling, janitorial, 

security, and related or analogous services, as well as procurement of materials and supplies 

provided by the Procuring Entity for such services. The term “related” or “analogous 

services” shall include, but is not limited to, lease or purchase of office space, media 

advertisements, health maintenance services, and other services essential to the operation of 

the Procuring Entity. (2016 revised IRR, Section 5[r]) 

 

GOP – Government of the Philippines. 

 

GPPB  –  Government Procurement Policy Board. 

 

INCOTERMS – International Commercial Terms. 

 

Infrastructure Projects – Include the construction, improvement, rehabilitation, demolition, 

repair, restoration or maintenance of roads and bridges, railways, airports, seaports, 

communication facilities, civil works components of information technology projects, 

irrigation, flood control and drainage, water supply, sanitation, sewerage and solid waste 

management systems, shore protection, energy/power and electrification facilities, national 
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buildings, school buildings, hospital buildings, and other related construction projects of the 

government. Also referred to as civil works or works. (2016 revised IRR, Section 5[u]) 

 

LGUs – Local Government Units.  

 

NFCC – Net Financial Contracting Capacity. 

 

NGA – National Government Agency. 

 

PhilGEPS - Philippine Government Electronic Procurement System.  

 

Procurement Project – refers to a specific or identified procurement covering goods, 

infrastructure project or consulting services. A Procurement Project shall be described, 

detailed, and scheduled in the Project Procurement Management Plan prepared by the agency 

which shall be consolidated in the procuring entity's Annual Procurement Plan. (GPPB 

Circular No. 06-2019 dated 17 July 2019) 

 

PSA – Philippine Statistics Authority.  

 

SEC – Securities and Exchange Commission. 

 

SLCC – Single Largest Completed Contract. 

 

Supplier – refers to a citizen, or any corporate body or commercial company duly organized 

and registered under the laws where it is established, habitually established in business and 

engaged in the manufacture or sale of the merchandise or performance of the general services 

covered by his bid. (Item 3.8 of GPPB Resolution No. 13-2019, dated 23 May 2019). 

Supplier as used in these Bidding Documents may likewise refer to a distributor, 

manufacturer, contractor, or consultant.  

 

UN – United Nations.
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Republic of the Philippines 

  Department of Agriculture 

  Philippine Center for Postharvest Development and Mechanization 

  Science City of Muñoz, Nueva Ecija, Philippines 
  www.philmech.gov.ph 
 

ISO 9001:2015, ISO 14001:2015, OHSAS 18001:2007 CERTIFIED 

 

 
 

INVITATION FOR NEGOTIATION  

 

PROVISION OF COURIER SERVICES FOR THE DISTRIBUTION OF ADVOCACY 

AND IEC MATERIALS 

(PHilMech-RCEF-23-01-02-NP) 

 

1. The Philippine Center for Postharvest Development and Mechanization (PHilMech) 

through its FY 2022 Regular Fund and FY 2022 Rice Competitive Enhancement Fund 

(RCEF) intends to apply the below-specified amount, being the Approved Budget for the 

Contract (ABC), as indicated herein to payments under the contract for the PROVISION OF 

COURIER SERVICES FOR THE DISTRIBUTION OF ADVOCACY AND IEC 

MATERIALS. Bids received in excess of the ABC shall be automatically rejected during 

bid opening. 

 

LOT 

NO. 
PROJECT TITLE 

QUANTITY 

(per KG) 

FUND 

SOURCE 

ABC 

(PhP) 

COST OF 

BIDDING 

DOCUMENTS 

(PhP) 

1 

Provision of Courier Services for the 

Distribution of Advocacy and IEC 

Materials for Radyo Eskwela Season 2 

Graduates for Visayas 

972 kg 
RCEF FY 

2022 
105,296.76 100.00 

2 

Provision of Courier Services for the 

Distribution of Advocacy and IEC 

Materials for Radyo Eskwela Season 2 

Graduates for Mindanao and  Palawan 

1,904 kg 
RCEF FY 

2022 
210,791.84 300.00 

3 

Provision of Courier Services for the 

Distribution of Advocacy and IEC 

Materials for Radyo Eskwela Season 2 

Graduates for Luzon 

9,212 kg 
RCEF FY 

2022 
1,013,320.00 1,000.00 

4 

Provision of Courier Services for the 

Distribution of IEC Materials to FITS 

Center Nationwide 

450 kg 

FY 2022 

Regular 

Fund 

49,439.30 100.00 

 ALL LOTS   1,378,847.90 1,500.00 

 

2. The PHilMech now invites bids from eligible bidders for the PROVISION OF 

COURIER SERVICES FOR THE DISTRIBUTION OF ADVOCACY AND IEC 

MATERIALS. Delivery of the GOODS is required within Seventy Five (75) calendar 

days from receipt of the Notice to Proceed. Bidders should have completed within ten (10) 

years from the date of submission and receipt of bids a contract similar to the project. For 

http://www.philmech.gov.ph/
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this purpose, a similar contract shall refer to any contract for the Provision of Courier 

Services.   

 

3. Bidding will be conducted through Negotiated Procurement (Two-Failed Biddings) 

pursuant to Section 53.1 of the Revised Implementing Rules and Regulations (IRR) of the 

Republic Act 9184, otherwise known as the “Government Procurement Reform Act”, 

including its Annex H. 

 

The BAC will engage in negotiations with a sufficient number of suppliers to ensure 

effective competition. The selection of the successful offer shall be based on the best and 

final offer that will be submitted on the specified date shown below, and which would meet 

the minimum technical specifications required.  

 

 Bidding is restricted to Filipino citizens/sole proprietorships, partnerships, or organizations 

with at least sixty percent (60%) interest or outstanding capital stock belonging to citizens of 

the Philippines, and to citizens or organizations of a country the laws or regulations of which 

grant similar rights or privileges to Filipino citizens, pursuant to RA 5183. 

 

4. Interested Bidders may obtain further information from the PHilMech and inspect the 

Negotiation Documents at the address given below from 8:00 am to 5:00 pm.  

 

    5. A complete set of Negotiation Documents may be acquired by interested Bidders during 

office hours from March 24 to April 3, 2023 from the address given below upon payment of 

the applicable fee for the Negotiation Documents as specified above. 

 

Bidders may also opt to deposit in cash the applicable fee to the PHilMech’s Official Bank 

Account: Landbank of the Philippines (LBP) Account Name: PHILMECH TRUST FUND;  

Account No. 2962-1023-63 and by presenting or sending the proof of payment e.g. bank 

deposit slips to the address written below or email to bac@philmech.gov.ph. 

  

 The Negotiation Documents may also be downloaded free of charge from the website of the 

Philippine Government Electronic Procurement System (PhilGEPS) and the website of the 

Procuring Entity provided that Bidders shall pay the applicable fee for the Bidding 

Documents before the submission of their Bids. 

 

6. The PHilMech will hold a Negotiation Conference on March 29, 2023; 10:00AM at the 

Auditorium, PHilMech Main Office, CLSU Compound, Science City of Muñoz, Nueva 

Ecija, which shall be open to prospective bidders. 

 

   Interested bidders may opt to attend via video conferencing and pre-register on the email 

address provided below to signify their intention to participate. A Personal Meeting ID 

shall be provided to the authorized representative upon registration. 

 

7. Best and final quotations must be duly received by the BAC Secretariat through manual 

submission at the address indicated below on or before 10:00AM of April 3, 2023. Late Bids 

shall not be accepted. 

 

mailto:philmech_bac@yahoo.com.ph
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8. Bid opening shall be on April 3, 2023; 10:00AM at the address given below. Bids will be 

opened in the presence of the bidders’ representatives who choose to attend the activity. 

 

10. The PHilMech reserves the right to reject any and all bids, declare a failure of bidding, or 

not award the contract at any time prior to contract award in accordance with Section 35.6 

and Section 41 of RA9184 and its IRR and GPPB Resolution No. 09-2020 without thereby 

incurring any liability to the affected bidder or bidders.  

  

11. For further information, please contact: 

  The BAC Secretariat, 

  PHilMech Administrative Division-Procurement Management Section 

  CLSU Compound, Science City of Muñoz, Nueva Ecija 

  Contact No. 0917 301 8242 

           E-mail: bac@philmech.gov.ph 

 

 

12.  Interested bidders may also visit the following websites: 

For downloading of Bidding Documents:  

www.philmech.gov.ph 

           https://old.philmech.gov.ph/?page=bidding 

 

 

   

 RONALDO SEBASTIAN R. REYES 

      BAC Chairperson 

  

mailto:philmech_bac@yahoo.com.ph
https://old.philmech.gov.ph/?page=bidding
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Section II. Instructions to Bidders      
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1. Scope of Bid 
 

 The Procuring Entity, Philippine Center for Postharvest Development and 

Mechanization (PHilMech) wishes to receive Bids for the PROVISION OF COURIER 

SERVICES FOR THE DISTRIBUTION OF ADVOCACY AND IEC MATERIALS, with 

identification number (PHilMech-RCEF-23-01-02-NP). 

 

The Procurement Project PROVISION OF COURIER SERVICES FOR THE 

DISTRIBUTION OF ADVOCACY AND IEC MATERIALS is composed of four (4) lots, 

the details of which are described in Section VII (Technical Specifications) 

 

 

2. Funding Information 
 

2.1. The GOP through the source of funding as indicated below for FY 2022 in the 

amount of Php 1,378,847.90. 

 

2.2. The source of funding is NGA, the General Appropriations Act 

 

 

3. Requirements for Negotiated Procurement 
 

The Bidding for the Project shall be governed by all the provisions of RA No. 9184 

and its 2016 revised IRR, including its Generic Procurement Manuals and associated 

policies, rules and regulations as the primary source thereof, while the herein clauses 

shall serve as the secondary source thereof.   

 

Any amendments made to the IRR and other GPPB issuances shall be applicable only 

to the ongoing posting, advertisement, or IN by the BAC through the issuance of a 

supplemental or bid bulletin.  

   

The Bidder, by the act of submitting its Bid, shall be deemed to have verified and 

accepted the general requirements of this Project, including other factors that may 

affect the cost, duration and execution or implementation of the contract, project, or 

work and examine all instructions, forms, terms, and project requirements in the 

Bidding Documents. 

 

4. Corrupt, Fraudulent, Collusive, and Coercive Practices 
 

The Procuring Entity, as well as the Bidders and Suppliers, shall observe the highest 

standard of ethics during the procurement and execution of the contract.  They or 

through an agent shall not engage in corrupt, fraudulent, collusive, coercive, and 

obstructive practices defined under Annex “I” of the 2016 revised IRR of RA No. 

9184 or other integrity violations in competing for the Project.  

 

5. Eligible Bidders 
 

5.1. Only Bids of Bidders found to be legally, technically, and financially capable 

will be evaluated. 
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5.2. Foreign ownership exceeding those allowed under the rules may participate 

pursuant to: 

 

i. When a Treaty or International or Executive Agreement as 

provided in Section 4 of the RA No. 9184 and its 2016 revised 

IRR allow foreign bidders to participate; 

 

ii. Citizens, corporations, or associations of a country, included in 

the list issued by the GPPB, the laws or regulations of which 

grant reciprocal rights or privileges to citizens, corporations, or 

associations of the Philippines; 

 

iii. When the Goods sought to be procured are not available from 

local suppliers; or 

 

iv. When there is a need to prevent situations that defeat competition 

or restrain trade. 

 

5.3. The Bidders shall comply with the eligibility criteria under Section 23.4.1 of 

the 2016 IRR of RA No. 9184.   

 

 

6. Origin of Goods 
 

There is no restriction on the origin of goods other than those prohibited by a decision 

of the UN Security Council taken under Chapter VII of the Charter of the UN, subject 

to Domestic Preference requirements under ITB Clause 18. 

 

 

7. Subcontracts 
 

The Procuring Entity has prescribed that Subcontracting is not allowed. 

 

 

 

8. Pre-Negotiation Conference 
 

The Procuring Entity will hold a negotiation conference for this Project on the 

specified date and time and either at the PHilMech Auditorium and/or video 

conferencing/webcasting as indicated in paragraph 6 of the IN. 

 

 

9. Checklist of Requirements 
 

 

⬜ (a) Valid PhilGEPS Registration Certificate (Platinum Membership) (all pages) 

in accordance with Section 8.5.2 of the IRR; 
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⬜ (b) Original copy of Bid Security. If in the form of a Surety Bond, submit also a 

certification issued by the Insurance Commission; 

or 

Original copy of Notarized Bid Securing Declaration; and 

 

⬜ (c) Original of duly signed and accomplished Quotation Form 

 

10. Bid Prices 
 

11.1. Prices indicated on the Price Schedule shall be entered separately in the 

following manner: 

 

a. For Goods offered from within the Procuring Entity’s country: 

 

i. The price of the Goods quoted EXW (ex-works, ex-factory, ex-

warehouse, ex-showroom, or off-the-shelf, as applicable); 

 

ii. The cost of all customs duties and sales and other taxes already 

paid or payable; 

 

iii. The cost of transportation, insurance, and other costs incidental to 

delivery of the Goods to their final destination; and  

 

iv. The price of other (incidental) services, if any, listed in e. 

 

b. For Goods offered from abroad: 

 

i. Unless otherwise stated in the BDS, the price of the Goods shall 

be quoted delivered duty paid (DDP) with the place of destination 

in the Philippines as specified in the BDS.  In quoting the price, 

the Bidder shall be free to use transportation through carriers 

registered in any eligible country.  Similarly, the Bidder may 

obtain insurance services from any eligible source country. 

 

ii. The price of other (incidental) services, if any, as listed in 

Section VII (Technical Specifications). 
 
 

11. Bid and Payment Currencies 
 

12.1 For Goods that the Bidder will supply from outside the Philippines, the bid prices 

shal be quoted in the local currency. 

 

12.2 Payment of the contract price shall be made in Philippine Pesos. 

 
 

12. Bid Security  
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13.1 The Bidder shall submit a Bid Securing Declaration
1
 or any form of Bid Security 

allowed under Section 27.2 of the 2016 Revised Implementing Rules and 

Regulations. 

 

13.2 The Bid and bid security shall be valid until July 28, 2023.  Any Bid not 

accompanied by an acceptable bid security shall be rejected by the Procuring 

Entity as non-responsive. 

 

 

13. Sealing and Marking of Bids 
 

Each Bidder shall submit three (3) copies of the first and second components of its 

Bid.  

 

 

14. Deadline for Submission of Bids 
 

The Bidders shall submit its best and final offer on the specified date and time as 

indicated in paragraph 7 of the IN.   

 

 

15. Opening and Preliminary Examination of Bids 
 

16.1 The BAC shall open the Bids in public at the time, on the date, and at the place 

specified in paragraph 9 of the IN. The Bidders’ representatives who are present 

shall sign a register evidencing their attendance.   In case videoconferencing, 

webcasting or other similar technologies will be used, attendance of participants 

shall likewise be recorded by the BAC Secretariat.  

 

In case the Bids cannot be opened as scheduled due to justifiable reasons, the 

rescheduling requirements under Section 29 of the 2016 revised IRR of RA No. 

9184 shall prevail.  

 

16.2  The preliminary examination of bids shall be governed by Section 30 of the 2016 

revised IRR of RA No. 9184. 

 

 

16. Domestic Preference 
 

18.1. The Procuring Entity will grant a margin of preference for the purpose of 

comparison of Bids in accordance with Section 43.1.2 of the 2016 revised IRR 

of RA No. 9184. 

 

 

17. Detailed Evaluation and Comparison of Bids 
 

                                                 
1 In the case of Framework Agreement, the undertaking shall refer to entering into contract with the Procuring Entity and 

furnishing of the performance security or the performance securing declaration within ten (10) calendar days from receipt of 

Notice to Execute Framework Agreement. 
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19.2. The Procuring BAC shall immediately conduct a detailed evaluation of all 

Bids rated “passed,” using non-discretionary pass/fail criteria.  The BAC shall 

consider the conditions in the evaluation of Bids under Section 32.2 of the 

2016 revised IRR of RA No. 9184. 

 

19.3. If the Project allows partial bids, bidders may submit a proposal on any of the 

lots or items, and evaluation will be undertaken on a per lot or item basis, as 

the case maybe. In this case, the Bid Security as required by ITB Clause 15 

shall be submitted for each lot or item separately. 

 

19.4. The descriptions of the lots or items shall be indicated in Section VII 

(Technical Specifications), although the ABCs of these lots or items are 

indicated in the BDS for purposes of the NFCC computation pursuant to 

Section 23.4.2.6 of the 2016 revised IRR of RA No. 9184.  The NFCC must be 

sufficient for the total of the ABCs for all the lots or items participated in by 

the prospective Bidder.   

 

19.5. The Project shall be awarded as follows: 

 

One Project having several items grouped into several lots, which shall be 

awarded as separate contracts per lot. 
 

19.6. Except for bidders submitting a committed Line of Credit from a Universal or 

Commercial Bank in lieu of its NFCC computation, all Bids must include the 

NFCC computation pursuant to Section 23.4.1.4 of the 2016 revised IRR of 

RA No. 9184, which must be sufficient for the total of the ABCs for all the 

lots or items participated in by the prospective Bidder. For bidders submitting 

the committed Line of Credit, it must be at least equal to ten percent (10%) of 

the ABCs for all the lots or items participated in by the prospective Bidder. 

 

18. Post-Qualification 
 

20.2 Within a non-extendible period of five (5) calendar days from receipt by the 

Bidder of the notice from the BAC that it submitted the Lowest Calculated Bid, the 

Bidder shall submit its latest income and business tax returns filed and paid through 

the BIR Electronic Filing and Payment System (eFPS) and other appropriate licenses 

and permits required by law and stated in the BDS. 

 

19. Signing of the Contract 
21.1. The documents required in Section 37.2 of the 2016 revised IRR of RA No. 

9184 shall form part of the Contract. Additional Contract documents are 

indicated in the BDS. 
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Section III. General Conditions of Contract 
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1. Scope of Contract 
 

This Contract shall include all such items, although not specifically mentioned, that 

can be reasonably inferred as being required for its completion as if such items were 

expressly mentioned herein. All  the provisions of RA No. 9184 and its 2016 revised 

IRR, including the Generic Procurement Manual, and associated issuances, constitute 

the primary source for the terms and conditions of the Contract, and thus, applicable 

in contract implementation.  Herein clauses shall serve as  the secondary source for 

the terms and conditions of the Contract.  

 

This is without prejudice to Sections 74.1 and 74.2 of the 2016 revised IRR of RA 

No. 9184 allowing the GPPB to amend the IRR, which shall be applied to all 

procurement activities, the advertisement, posting, or invitation of which were issued 

after the effectivity of the said amendment.   

 

Additional requirements for the completion of this Contract shall be provided in the 

Special Conditions of Contract (SCC).   

 

2. Advance Payment and Terms of Payment 
 

2.1. Advance payment of the contract amount is provided under Annex “D” of the 

revised 2016 IRR of RA No. 9184. 

 

2.2. The Procuring Entity is allowed to determine the terms of payment on the 

partial or staggered delivery of the Goods procured, provided such partial 

payment shall correspond to the value of the goods delivered and accepted in 

accordance with prevailing accounting and auditing rules and regulations.  The 

terms of payment are indicated in the SCC. 

 

 

3. Performance Security 
 

Within ten (10) calendar days from receipt of the Notice of Award by the Bidder from 

the Procuring Entity but in no case later than prior to the signing of the Contract by 

both parties, the successful Bidder shall furnish the performance security in any of the 

forms prescribed in Section 39 of the 2016 revised IRR of RA No. 9184  

 

4. Inspection and Tests 
 

The Procuring Entity or its representative shall have the right to inspect and/or to test 

the Goods to confirm their conformity to the Project specifications at no extra cost to 

the Procuring Entity in accordance with the Generic Procurement Manual.  In addition 

to tests in the SCC, Section VII (Technical Specifications) shall specify what 

inspections and/or tests the Procuring Entity requires, and where they are to be 

conducted.  The Procuring Entity shall notify the Supplier in writing, in a timely 

manner, of the identity of any representatives retained for these purposes. 

 

All reasonable facilities and assistance for the inspection and testing of Goods, 

including access to drawings and production data, shall be provided by the Supplier to 

the authorized inspectors at no charge to the Procuring Entity.  
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5. Warranty 
 

5.1 In order to assure that manufacturing defects shall be corrected by the 

Supplier, a warranty shall be required from the Supplier as provided under 

Section 62.1 of the 2016 revised IRR of RA No. 9184.  
     

5.2 The Procuring Entity shall promptly notify the Supplier in writing of any 

claims arising under this warranty.  Upon receipt of such notice, the Supplier 

shall, repair or replace the defective Goods or parts thereof without cost to the 

Procuring Entity, pursuant to the Generic Procurement Manual. 
 

 

6. Liability of the Supplier 
 

The Supplier’s liability under this Contract shall be as provided by the laws of the 

Republic of the Philippines.  

 

If the Supplier is a joint venture, all partners to the joint venture shall be jointly and 

severally liable to the Procuring Entity.
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Section IV. Special Conditions of Contract 
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Special Conditions of Contract 
GCC 

Clause 

 

1  

 Delivery and Documents – 

 For purposes of the Contract, “EXW,” “FOB,” “FCA,” “CIF,” “CIP,” “DDP” 

and other trade terms used to describe the obligations of the parties shall have 

the meanings assigned to them by the current edition of INCOTERMS published 

by the International Chamber of Commerce, Paris.  The Delivery terms of this 

Contract shall be as follows: 

 

 Delivery of the Goods shall be made by the Supplier in accordance with the 

terms specified in Section VI (Schedule of Requirements) and Terms of 

Reference (TOR).   

 

 For purposes of this Clause the Procuring Entity’s Representative of the project 

is Ms. Isis Davalos, Science Research Specialist II. 

 

2.2 The terms of payment shall be as follows: 

A. At the end of each month, based on actual accomplishments. 

4 “Not Applicable” 

5.1 The Procuring Entity’s address for notice is philmech_bac@yahoo.com.ph 

 

The Bidder’s address for notice is the e-mail address indicated in the bidder’s  

Omnibus Sworn Statement (OSS) 

 

Service of pertinent notices related to this bidding through Electronic Mail (e-

mail) to the email address provided by the bidder in the OSS shall be 

tantamount to proof of actual service and shall be deemed received by the 

bidder on the date of service or email. 
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Section V. Schedule of Requirements 
 

RE: PROVISION OF COURIER SERVICES FOR THE DISTRIBUTION OF ADVOCACY 

AND IEC MATERIALS 

(PHilMech-RCEF-23-01-02-NP) 

 
Lot no/s. being bid: 

 

__________________________________ 

Name and Signature of Authorized Representative: 

 

___________________________________________ 

 

 

The delivery schedule expressed as weeks/months stipulates hereafter a delivery date which 

is the date of delivery to the project site.   

 

Item 

Number  

(LOT No.) 

Project Title 
QUANTITY  

(per KG) 

Delivered, 

Weeks/Months 

1 

Provision of Courier Services for the 

Distribution of Advocacy and IEC Materials 

for Radyo Eskwela Season 2 Graduates for 

Visayas 

972 kg 75CD 

2 

Provision of Courier Services for the 

Distribution of Advocacy and IEC Materials 

for Radyo Eskwela Season 2 Graduates for 

Mindanao and  Palawan 

1,904 kg 75CD 

3 

Provision of Courier Services for the 

Distribution of Advocacy and IEC Materials 

for Radyo Eskwela Season 2 Graduates for 

Luzon 

9,212 kg 75CD 

4 

Provision of Courier Services for the 

Distribution of IEC Materials to FITS Center 

Nationwide 

450 kg 75CD 

 
 

_________________________________    ________________________________ 

  Signature over Printed Name of Bidder     Position/Designation 

                                                                                       

                                                             

 ______________________________________   ________________________________ 

      (Name, Address & Tel. No. of Company)     Date 
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Section VII. Technical Specifications 
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Technical Specifications 
 

RE: PROVISION OF COURIER SERVICES FOR THE DISTRIBUTION OF ADVOCACY 

AND IEC MATERIALS 

(PHilMech-RCEF-23-01-02-NP) 
 

Lot no/s. being bid: 

__________________________________ 

Name and Signature of Authorized Representative: 

___________________________________________ 

 

 

 

SPECIFICATION 

Statement of Compliance* 

 

Bidders must state here either “Comply” or “Not 

Comply” against each of the individual parameters 

of each Specification stating the corresponding 

performance parameter of the equipment offered. 

Statements of “Comply” or “Not Comply” must be 

supported by evidence in a Bidders Bid and cross-

referenced to that evidence.  Evidence shall be in 

the form of manufacturer’s un-amended sales 

literature, unconditional statements of specification 

and compliance issued by the manufacturer, 

samples, independent test data etc., as appropriate. 

A statement that is not supported by evidence or is 

subsequently found to be contradicted by the 

evidence presented will render the Bid under 

evaluation liable for rejection.  A statement either 

in the Bidder's statement of compliance or the 

supporting evidence that is found to be false either 

during Bid evaluation, post-qualification or the 

execution of the Contract may be regarded as 

fraudulent and render the Bidder or supplier liable 

for prosecution subject to the applicable laws and 

issuances. 

 

  

(please see attached Terms of Reference)  

  

 
I hereby certify that the Statement of Compliance to the Foregoing Technical Specifications are true and correct, otherwise, 

if found false either during the bid evaluation or post-qualification, the same shall give rise to automatic disqualification of 

our bid. 

_______________________________ 
                                                                         Signature over Printed Name of Bidder 

            

Signed and Sealed* by: ___________________________    ____________________________ 

Signature over Printed Name of                                                                             Position / Designation 

      Agricultural Engineer or                          

Agricultural and Biosystems Engineer 
_________________________________ 

                                       (Name, Address & Tel. No. of Company) 
 

 

*as per prescribed dry seal by PRC-PRBABE Resolution No. 04 Series of 2018 



 

“Read and accepted as part of the contract”     _______________________________________ 
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ANNEX A 

 

TERM OF REFERENCE 

 

(For the Procurement of Mailing of IEC and Advocacy  

thru Courier Services) 

 

 

I. BACKGROUND 

 

The Philippine Center for Postharvest Development and Mechanization (PHilMech)    has knowledge 

sharing and learning (KSL) activities such as e-talakayan and Radyo Eskwela, and has been 

supporting the Farmers Information and Technology Services (FITS) to reach PHilMech 

beneficiaries. 

 

With this, PHilMech provides IEC and advocacy materials to PHilMech clients (KSL graduates, 

partners and others) via courier services which could give timely and safe delivery of the packages.  

 

 

II. OBJECTIVE 

 

To safely pack and deliver IEC and advocacy materials to  PHilMech identified recipients. 

 

 

III. SCOPE OF WORK 

 

The courier service provider shall: 

 

1. Collect, pack and deliver (door-to-door) the PHilMech materials/parcels/package to intended 

target beneficiaries. 

2. Make on-time delivery to all identified recipients  in Luzon, Visayas and Mindanao or based 

on schedule of PHilMech. 

3. Provide real time tracking/reporting of delivery status through SMS/email. 

4. Ensure to get the name and signature of the receiver of the materials/packs and package. 

5. Submit signed monthly summary report of proof of deliveries. Ensure that reports are certified 

by the Head of the service provider.  

6. Return the parcel(s) to PHilMech in case there is failure of delivery with two attempts. No 

cost shall be accrued if this happens.  

7. Observe the following delivery schedule:  

 

Area of Distribution/PHilMech Beneficiaries Expected Delivery:  75 calendar  of 

delivery period upon pick-up of boxes 

from PHilMech 
 KSL (RCEF 

Fund) @ 12-

14 kgs/box 

FITS 

(Regular 

Fund) @ 

5kgs/box 

 

TOTAL 

Luzon  658 30 688 April – June 2023 

Visayas 81 23 104 April – June 2023 

Mindanao  117 20 137 April – June 2023 

Palawan 19 17 36 April – June 2023 
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IV. QUALIFICATION REQUIREMENT 

 

PHilMech through its Applied Communication Division (ACD) would prefer a courier service 

provider: 

 

 With a reputable track record, with legitimate papers and has been operating for at least 3 

years; 

 Have the capabilities and resources for the fastest and safety delivery of IEC and advocacy 

materials to intended target beneficiaries.  

 Have policies on the security and tracking of the parcel 

 Have standard duration of delivery at least 3-7 days upon shipping of parcel. 

 Flexible in any changes that may occur during implementation, in case of unavoidable 

circumstances. 

 

 

V. TECHNICAL SPECIFICATIONS 

 

Item   Specifications Remarks of Compliance 

I   The service provider is capable to:  

  Collect, pack and deliver (door-to-door) the PHilMech 

materials/parcels/package to intended target beneficiaries. 

 Make on-time delivery to all identified recipients  in 

Palawan, Visayas and Mindanao or based on schedule of 

PHilMech. 

 Provide real time tracking/reporting of delivery status 

through SMS/email. 

 Ensure to get the name and signature of the receiver of the 

materials/packs and package. 

 Submit signed monthly summary report of proof of 

deliveries. Ensure that reports are certified by the Head of 

the service provider.  

 Return the parcel(s) to PHilMech in case there is failure of 

delivery with two attempts. No cost shall be accrued if this 

happens.  

 

 

 

 

VI. BUDGET ALLOCATIONS:  

 

Project Fund Amount 

RCEF RC2B.3 Php 1,329,408.60 

FITS AC15 Php      49,439.30 

                                   Total  Php 1,378,847.90 

 

 

VII. CONTRACT DURATION 

 

The distribution of IEC and advocacy materials will start on April 2023 and will end on June 2023. 

 

 

IX. TERMS OF PAYMENT 

 

Staggered payment: (depends on output of accomplishment in monthly basis): 
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X. LEGAL MATTERS 

 

In case of delay in collection, packing and delivery, liquidated damages computed according to 

government policies shall apply.  

 

In case of disputes, PHilMech and the service provider shall undergo consultation, mediation and 

arbitration to settle the matters. 
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Section VII. Checklist of Technical and 

Financial Documents  
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Checklist of Requirements 
 

 

⬜ (a) Valid PhilGEPS Registration Certificate (Platinum Membership) (all pages) 

in accordance with Section 8.5.2 of the IRR; 

⬜ (b) Original copy of Bid Security. If in the form of a Surety Bond, submit also a 

certification issued by the Insurance Commission; 

or 

Original copy of Notarized Bid Securing Declaration; and 

⬜ (c) Original of duly signed and accomplished Quotation Form 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

“Read and accepted as part of the contract”     _______________________________________ 

         BIDDER’S SIGNATURE 
 

29 

Quotation Form (Lot No.) 

 

 Date : _______________ 

                                                                Project Identification No.  : _______________ 

To:  [name and address of Procuring Entity] 

We, the undersigned, offer to [supply/deliver/perform] [description of the Goods] for 

the sum of [total Bid amount in words and figures] or the total calculated bid price.  The total 

bid price includes the cost of all taxes, such as, but not limited to: [specify the applicable 

taxes, e.g. (i) value added tax (VAT), (ii) income tax, (iii) local taxes, and (iv) other fiscal 

levies and duties],  

     If our offer is accepted, we undertake: 

a. to deliver the goods in accordance with the delivery schedule; 

 

b. to provide a performance security in the form, amounts, and within the times 

prescribed in RA9184; 

 

 

Name: ___________________________________________________________________ 

Legal capacity: _____________________________________________________________ 

Signature:  ________________________________________________________________       

Duly authorized to sign the Bid for and behalf of: __________________________________                                                                

Date: ___________________ 
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BID SECURING DECLARATION FORM 

 

 

 

 

REPUBLIC OF THE PHILIPPINES) 

CITY OF _______________________) S.S. 

 

x------------------------------------------------------x 

 

 

BID SECURING DECLARATION 

PROVISION OF COURIER SERVICES FOR THE DISTRIBUTION OF ADVOCACY 

AND IEC MATERIALS 

 [PHilMech RCEF-23-01-02-NP] 

 
Lot no/s. being bid: 

 

__________________________________ 

Name and Signature of Authorized Representative: 

 

___________________________________________ 

 

 

To: [Insert name and address of the Procuring Entity] 

 

I/We2, the undersigned, declare that: 

 

1. I/We understand that, according to your conditions, bids must be supported by 

a Bid Security, which may be in the form of a Bid-Securing Declaration. 

 

2. I/We accept that: (a) I/we will be automatically disqualified from bidding for 

any contract with any procuring entity for a period of two (2) years upon 

receipt of your Blacklisting order; and, (b) I/we will pay the applicable fine 

provided under Section 6 of the Guidelines on the Use of Bid Securing 

Declaration, within fifteen (15) days from receipt of the written demand by the 

procuring entity for the commission of acts resulting to the enforcement of the 

bid securing declaration under  Sections 23.1(b), 34.2, 40.1 and 69.1, except 

69.1(f), of the IRR of RA 9184; without prejudice to other legal action the 

government may undertake. 

 

3. I/We understand that this Bid Securing Declaration shall cease to be valid on 

the following circumstances: 

 

(a) Upon expiration of the bid validity period, or any extension thereof 

pursuant to your request; 

 

                                                 

2 Select one and delete the other. Adopt the same instruction for similar terms throughout the document.  
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(b) I am/we are declared ineligible or post-disqualified upon receipt of 

your notice to such effect, and (i) I/we failed to timely file a request for 

reconsideration or (ii) I/we filed a waiver to avail of said right; 

 

(c) I am/we are declared the bidder with the Lowest Calculated 

Responsive Bid, and I/we have furnished the performance security and 

signed the Contract. 

 

 

IN WITNESS WHEREOF, I/We have hereunto set my/our hand/s this ____ day of 

[month] [year] at [place of execution]. 

 

 

         

    [Insert NAME OF BIDDER’S AUTHORIZED  

     REPRESENTATIVE] 

    [Insert Signatory’s Legal Capacity] 

    Affiant 

 

 

 

 SUBSCRIBED AND SWORN to before me this ___ day of [month] [year] at [place 

of execution], Philippines. Affiant/s is/are personally known to me and was/were identified 

by me through competent evidence of identity as defined in the 2004 Rules on Notarial 

Practice (A.M. No. 02-8-13-SC). Affiant/s exhibited to me his/her [insert type of government 

identification card used], with his/her photograph and signature appearing thereon, with no. 

________ and his/her Community Tax Certificate No. _______ issued on ____ at ______. 

 

 Witness my hand and seal this ___ day of [month] [year].   

 

 

 

      NAME OF NOTARY PUBLIC 

      Serial No. of Commission _______________ 

      Notary Public for _______ until __________ 

      Roll of Attorneys No. __________________ 

      PTR No. ______ [date issued], [place issued] 

      IBP No. ______  [date issued], [place issued] 

 

 

 

Doc. No. _____ 

Page No. _____ 

Book No. _____ 

Series of _____ 
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